How do I check if | have already alignhed my goals to a strategic priority?

You can check if your goals are aligned with a strategic priority by clicking on goals on the toolbar.
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Click on an individual goal and the goal details will be displayed on the right-hand side box in the
white box.
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Scroll down to goal alighment at the bottom of the box and your goal will either display alignment to
a priority or show no goal alignment.

Example -

This goal is aligned to a priority This goal is not aligned to a priority
Goal Alignment Goal Alignment
Aligned to

Not aligned to any other goals.

Company
Other operational or continuous improvement focus ] © Add goal alignment



If your goal is not aligned you can click on the Add goal alignment button to select the appropriate
strategic direction to align the goal with and click the blue update button.

Editing your goal

If you would like to edit your goal alignment or edit anything else in your goal, click on the three dots

At the top of the goal box are 3 dots, click on the dots to bring up the option to edit your goal.
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Your goal will open in a full screen once you have opened it for editing. You can now make the
required changed and ensure you click on the blue update button at the bottom of the screen.



